[image: A black background with red text

Description automatically generated]

PROMPTING GUIDE: USING AI TO CREATE INDUSTRY PLACEMENT OBJECTIVES AND SMART LEARNING GOALS

Introduction
Creating tailored industry placement objectives and learning goals can be time-consuming. Generative AI tools like ChatGPT, Microsoft Co-Pilot and Gemini can support tutors and employer engagement staff by suggesting well-structured goals, aligned to curriculum content, workplace tasks, and student readiness. This guide offers practical prompts and tips for using AI effectively in this process.
AI can:
· suggest draft placement objectives and SMART learning goals
· draw from complex source documentation quickly and efficiently 
· align goals to technical and employability skills
· support the Annex F expectations for student progress on industry placement, including criteria for behaviours and technical ability. 
· adjust goals for different levels of student readiness and/or learning needs
· save time by generating reusable examples or goal banks documents to use with future AI enquiries. 

Suggested workflow
1. Start with the employer task discussion and complete the typical tasks checklist or your school/college template
2. Tutor reviews the curriculum content and student readiness
3. Use AI to generate draft objectives and SMART learning goals
4. Share with the employer for feedback, then review with the student
5. Finalise in the agreed template format ahead of the placement start
6. Review the objectives and learning goals at mid-point and final review, refining as needed
To generate meaningful outputs, upload or refer to:
· employer completed or blank typical tasks checklist/s for relevant T Level and occupational specialism
· published example industry placement objective templates
· T Level qualification specifications found on awarding organisations webpages
· student progress summary or review notes
· Annex F (progress indicators) - sets out criteria and themes by which students’ performance on placement is judged (behaviours, technical ability, etc.

AI PROMPT LIBRARY
Many education colleagues are using AI in various ways, so the prompts below are varied allowing you to get started or prompt for further refinement in objective and goal setting. They can be used in a layered or iterative way to get to a sound format of targets individualised for the student and employer.
1. Starting from a typical task list
I’m supporting a T Level student on the [insert T Level route and occupational specialism]. Based on this list of typical tasks (attached), can you suggest 2 to 3 SMART learning goals for each of these 3 objectives (replace these 3 from management and administration/business support with your own):
1. support the flow of information
2. contribute to process improvement
3. build stakeholder communication skills

Make sure the goals are measurable and link to both technical and employability skills.

2. Creating an objective and goal bank for reuse/adaptation
Create a bank of 8-10 placement objectives for a T Level student on the business support specialism (include the link to the specification, and it’s useful to include the relevant page numbers to aid accuracy). For each objective, provide 2-3 SMART learning goals linked to the likely tasks/activities. 
Create a list of learning goals grouped by theme, e.g. communication, documentation, data entry that meet Annex F descriptors for both technical ability and professional behaviours. (include a link to Annex F).
These should be suitable for students to adapt across multiple employer settings and at different stages of their course.

3. For students focusing only on core and employability skills
The student is early in their T Level programme and will be focusing only on core and employability skills, as they haven’t yet covered their occupational specialism. Based on typical admin tasks (attach for relevant T Level), suggest 3 placement objectives and 2-3 SMART learning goals for each objective that will build confidence and learning in the workplace.

4. For students ready to focus on their occupational specialism performance outcomes
The student has started their occupational specialism (OS) content in [insert T Level route and occupational specialism] and will be able to work on objectives linked to the performance outcomes in their T Level. Can you suggest 2 - 3 broad objectives and up to 3 SMART learning goals per objective, aligned to the OS content and suggest the sample tasks?

5. Turning draft objectives into SMART goals
Here are 3 draft placement objectives for a student in [insert T Level route and occupational specialism]. Can you turn each one into 2 SMART learning goals that reflect realistic work-based tasks for [insert a description of the business and employer size]? Using the Annex F descriptors: needs improvement / good / excellent for behaviours and technical ability, can you generate SMART learning goals that support a student to reach ‘good’ or ‘excellent’?”

6. Quality checking curriculum and Annex F alignment
Here are my drafted learning goals for a student’s placement. Do they align well with the [insert T Level route and occupational specialism] and cover both technical and employability skills? Are they SMART? Rate how well they reflect Annex F expectations for behaviours and technical performance. Suggest improvements if needed.
Note: it may help to include the link to the qualification specification and Annex F if your AI is not already trained!

Optional extras
· Template conversion:
Can you turn this (content) into a fillable PDF / editable Word template?
· Drafting a message to the employer
Can you write a short email to send to the employer that shares the proposed objectives and learning goals and invites them to confirm if these reflect the planned activities for the student?

Tips for best use
- be specific in your prompt: name the T Level, occupational specialism, type of employer, type of task, and level of the student
- don’t worry about getting the wording perfect, AI can improve your draft
- ask AI to rewrite or simplify if needed
- always review thoroughly and adapt the output for your setting / student / employer
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