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GENERAL SCENE SETTER TO SENIOR LEADERSHIP TEAM
To: 		Senior Leadership Team 
Subject: 	Helping our T Level students through your employer links

Dear SLT,
Our T Level students are some of the most motivated young people at <school/college>. They’re building strong technical skills, but to complete their courses they also need experience of the workplace.
That’s where your conversations with local employers really matter. You’re already speaking regularly with senior contacts at organisations such as <examples: NHS Trust, local council, anchor employers>. If you can mention T Levels in these conversations, it helps position the college as a partner for developing future talent and opens the door for us to follow up.
Please can you use your profile to:
· highlight that we have talented students looking for workplace experience when you meet employers
· connect interested employers with <me / our employer engagement team> so we can take it forward
I’d also be very happy to present to groups of employers, or to the governors, about T Levels – giving an overview of industry placements, short work tasters and student projects, to show the different ways businesses can get involved.
Your introductions and advocacy carry real weight. If you already have contacts who could support, I’d be grateful if you could put me in touch with them as well.
Thank you for your support.




POST EMPLOYER ENGAGEMENT TO SENIOR LEADER
To: 		Specific Senior Leader 
Subject: 	Following up on <event name>

Hi <name>,
I saw you were at <event/meeting> with <employer/organisation> recently. Did you have the chance to speak to anyone there who might be able to open doors for our students to gain experience through T Level tasters, projects or placements?
If so, I’d be grateful if you could put me in touch with the right person. I can then follow up to explain how they could get involved.
Your introductions make a real difference – they help our students get the experience they need and strengthen the college’s relationships with key local employers.
Thank you. 


GOVERNORS
To: 		Individual governors 
Subject: 	How you can help our students gain real-world experience

Dear <name>,
As a governor at <school/college>, your support and influence in the local community is vital. Our T Level students are developing strong technical skills and, to complete their courses, they also need meaningful experience of the workplace.
There are lots of ways employers can get involved – from offering short tasters or setting a project, to hosting longer industry placements. Each of these opportunities helps students gain confidence and a clearer sense of their career path.
As business leaders, you and your networks are in a unique position to open doors for our students. A simple introduction to the right contact at your organisation – or to an employer you know – can make a huge difference.
You can find a short overview of industry placements and employer activities here: <insert webpage link>.
Your support
If your organisation could support directly, or if you have contacts in other businesses who may be interested, I’d be grateful if you could put me in touch with the right person for an initial conversation about how they can get involved.



STAFF
To: 		All staff 
Subject: 	Help our T Level students get real-world experience

Dear colleagues,
We’ve got some brilliant T Level students at <school/college> – hardworking, motivated young people who are ready to gain experience in the workplace. To help them, we’re looking to connect with employers who can support in different ways, from hosting short tasters to setting real projects or offering longer placements. 
How you can help
You might already know someone who could help. Perhaps a friend or family member runs a business, or you’re connected with someone in HR or management who cares about giving local young people a start at work.
If someone springs to mind, please reply to this email with:
· their name, organisation and contact details
· a quick note on what type of work they do
We’ll then have an introductory conversation with them about ways they could support our students.
For more information you can also share with them, see: <insert webpage link>.
Thank you for helping our students take their next step into the world of work.


PROMINENT LOCAL ALUMNI 
To: 		Individual Alumni – that might be able to support
Subject: 	Could you help a <school/college> student gain work skills?

Dear <name>,
I’m getting in touch as a former student of <school/college>. We now have fantastic T Level students training with us – young people who, like you once did, are looking to take their first step into a career.
We’re keen to connect them with local businesses and professionals who can support. This could be through:
· hosting a short taster session
· setting a project for students to work on
· offering a longer industry placement
It doesn’t need to be a huge commitment – even a small window of time can make a big difference to our students’ confidence and career readiness.
Can you help?
If you or your organisation might be able to support, I’d love to have a quick call to explain more and talk through how it could work.
You can also find a short overview of the ways employers can get involved here: <insert webpage link>.
Thank you for considering helping the next generation of <school/college> students.



PARENTS OF T LEVEL STUDENTS (GENERAL CALL OUT) 
To: 		Parents of T Level students (or all parents)
Subject: 	Do you know a local business who could support students at <school/college>? 

Dear Parent/Guardian  
Each year, we reach out to parents and carers to ask if you know of local businesses that might want to support our students. There are many ways employers can get involved – from giving a short careers talk, to setting a project for a group of students, to offering work tasters or longer placements.
These activities make a huge difference. They give students a better understanding of the world of work, help them explore career options, and build their confidence.
If you own, work in, or know of a business that might be open to supporting students, we’d love to hear from you. Please just reply to this email with:
· the name of the business (and website if it has one)
· the type of roles or careers someone might be able to talk about
· the best contact name and email address
We’ll follow up with them directly to explain more and explore what might be possible.
Thank you for helping us give our students the experiences they need to succeed.
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